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Position Summary:
The Accounting Manager reports to the Controller and is responsible for the monthly closing, account reconciliations, weekly and monthly journal entries and tracking and verification of supply inventories.  Position also oversees the accuracy of accounts payable and publishes daily and weekly variance reports.  
Essential Duties and Responsibilities
· Update and maintain accounting journals, ledgers and other records detailing financial business transactions (general journal entries, disbursements, expense vouchers, receipts, accounts payable)
· Reconcile balance sheet accounts at month end and correct any outstanding reconciliation issues by following period.  Reconcile bank account(s) daily and update outstanding check list.
· Reconcile packaging supply and chemical inventories to general ledger and record usage entries and packaging variances to standard usage.
· Assist in documentation and monitoring of internal controls 
· Review Accounts Payable postings for accuracy and approve batches
· Update and maintain fixed asset records, compile construction in progress spending and reclass fixed asset to appropriate asset class when asset is placed in service.  Calculate and record depreciation entries monthly.
· Update, manage and reconcile fixed assets.
· Assist in ERP migration project via testing, process writing and providing support to other departments.
· Obtain necessary documentation from new vendors for vendor maintenance and ensure certificates of insurance are up to date based on vendors policy expiration dates.
· Compile and verify month end accrual entries.
· Compute royalties/commissions in accordance with business partner contracts. 
· Internal and external financial and tax audit and examination processes, including assisting with the preparation of audited financial statements, footnotes and supplemental information 
· Other projects as assigned
· Preparing reports for management as needed 
· Coordinate with management and give suggestion for company strategies
· Working closely with the outside accounting agencies and legal department during the preparation of taxes
· Assist with departmental expense reporting – daily, weekly, and monthly.
· Assist with annual budget preparation.
· Investigate questionable data and make recommendations to resolve discrepancy.

Qualifications
· Competency in Microsoft applications including Word, Excel and Outlook.
· Excellent organizational, verbal and written communication skills a must.
· Prior manufacturing accounting experience preferred.
· Attention to detail and ability to multi-task should be great with numbers
· Ability to meet assigned deadlines 
· Ability to work cooperatively 
· Must be 18 yrs. of age and authorized to work in the United States
· Must pass random drug test to be eligible for employment 
· Obey safety rules and exercise caution in all work activities 
· BS in Accounting or higher degree in accounting 
· Sage X3 experience preferred but not required
· CPA preferred but not required.
Physical Demands:
· Ability to sit, bend and move.
Work Environment:
· Office/Obey all safety rules and exercise caution in all work activity  

